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REQUEST TO OBTAIN RECORDS 

 

 

Student’s name: (first, middle, last)                        Current grade level 

 

School name and address from which records are being requested: 

 

 

 

 

I hereby certify that the above-named student will enter St. Mary’s School and consent to release 

information concerning my child.  

 

Please release all information including birth certificate, academic records, psychological and health 

records, tests, and special education information. 

 

I understand that I have the right to examine my child’s record or to receive a copy of it when it has 

arrived.  

 

 

Signature of Parent/Guardian       Date 

 

St. Mary’s School Representative __________________________________________________ 

           Signature and Title 


