Device Acceptable Use Policy Agreement

.Please read this document carefully before signing the signature form page.
Each student and his or her parent/guardian must sign this agreement before being granted computer/network/Internet :
access on a device at St. Mary's School.

St. Mary’s School provides a device, including Internet access, to students and teachers in order to further the educational goals
of the school. Access is given as a privilege, not a right, and may be limited or denied by St. Mary's personnel. Administration and
technology coordinator reserve the right to review and remove any student’s files and data records used on the school
technology/communication system which violate the Terms and Conditions below.

Terms and Conditions you agree to as a St. Mary's School Student.

1. lunderstand that..
s device use that disrupts the educational environment is not permitted.
e St. Mary's School issued email and data store accounts are St. Mary’s School property.

» anything 1 do on St. Mary's School devices is not private and can be monitored by St. Mary's faculty and staff.

2. lIwill.
¢ abide by all rules and regulations of the device ag changed or added from time to time by the administration of St. Mary’s
s address all concerns regarding the use of technology first to the supervising teacher or to Adam Lawrence,
Computer Teacher
o abide by the additional rules set out in the Student/Parent Device Policy Agreement.
 adhere to the following device handling best practices:
o keep the device in its school issued case at all times.

s do notstore anything but the device inside the case.
Papers, pencils, ear phones, etc. can go in the attached pouch if necessary.

3. Iwill not...

e use any technology in the classroom, including the device, without permission or if its use has been prohibited by the
teacher or an administrator.

= use any software or access any Internet content in the classroom on the device, without permission or if its use has
been prohibited by the teacher or an administrator.

» attempt to circumvent or uninstall monitoring software from the device.
e use anyone else’s username and password nor allow anyone else to use my usernames or passwords.
o attempt to gain access or log on to into any non-issued school computer or server, or any other person’s user account,

e attempt to introduce any virus or malware, or any other destructive software, onto any St. Mary's School computer or
device or across the network.

o download or store on the device any music, games, videos or other media for which 1 have not obtained a legal license.

» download, install or run any software on the device for which I have not obtained a legal license or have not
obtained permission from the technology coordinator or teacher.
This does not include updating software that is already installed on the device.

» plagiarize, or violate copyright laws in regards to using text, images, audio, music or video clips while using the device,
o vandalize any St. Mary's School property or the personal technology property of others at St. Mary's School

s interfere with others’ use of technology or device.

¢ use the device to commit acts which are illegal.

e use the device to access any other network or Internet resource unless my teacher specifically authorizes me to do so.



4. lassume responsibility for...

» any damages to the device while [ am using it. This includes paying for repairs.
For the device fees, please refer to the Student/Parent Device Agreement.

» any consequences that arise from my use of the device while at St. Mary’s School.

* my actions while using the device. This means that | will be polite to others and use appropriate language.
[understand there will be consequences for any actions that despair or demean other students, staff, and/or faculty.

Consequences for violations

Students who violate the Device Acceptable Use Policy Agreement may lose their computer/network/internet access privileges
on a device at the discretion of the administration. The length of time for which the privileges will be lost will be determined by
the administration on an individual basis. Further disciplinary action including, but not limited to, detentions, suspensions,
expulsions and police notification will be issued by the administration as deemed necessary.

No Warranties

The school makes no warranties of any kind, whether expressed or implied, regarding the use of the computer/network/internet
access on a device, or the accuracy, correctness, completeness, or reliability of any information, files, or software. The school will
not be responsible for any damages for any of the foregoing, including loss of data, non-deliveries, missed-deliveries, or service
interruptions, whether caused by its negligence, user errors or omissions, or other defects. Use of any information obtained via
the Internet is at the user's own risk. The school specifically denies any responstbility for the accuracy or quality of information
obtained through use of the network or the Internet.

Indemnification

The parent/guardian, by signing below, in consideration of St. Mary's School providing his/her student with network and
Internet access, agrees to indemnify St. Mary's School for any losses, costs, or damages {including reasonable attorney fees)
incurred by St. Mary's School relating to, or arising out of, any breach of these or other school rules by the student in using the
computer/network/Internet access on a device.

Telephone Charges

The school assumes no responsibility for any unautherized charges or fees, including telephone charges, long-distance charges,
per minute surcharges, and/or equipment on-line costs. Ordinary Internet and network access use will incur no such charges.
Any such charges are the responsibility of the parent or guardian.



Student/Parent Device Agreement

Terms and Conditions of Use'

The purpose of loaning a device, protective sleeve, and adapter is to provide individual computer access to students at St. Mary's
School. The terms of this agreement shall be from the date of execution by all parties through the date in which the device is returned
to St. Mary’s School. By signing this form, the student and the student’s parent/guardian certify that they have thoroughly read,
understand, and accept the following terms and conditions, which will govern the student’s possession of a device computer issued to
the student by St. Mary’s School. The student and the student’s parent/guardian also certify that they will comply with these termns at
all times during the term of this agreement.

General Terms & Conditions

s The device is and will remain at all times the property of St. Mary’s School, and it's is being loaned for educational
purposes only. St. Mary’s School may take back the device, or place additional restrictions on the student’s use or
possession of the device, at any time and for any reason, with or without prior notice. If instructed to do so for any reason
by any St. Mary’s School administrator, or teacher, the student or
the student’s parent/guardian will immediately surrender the device to school personnel.

e Atitssole discretion, St. Mary's School may change the terms or conditions of the student’s possession or use of the
device, or to impose new restrictions on use or possession of the device, at any time during the term of this agreement
with notice from St. Mary's School.

e The student’s possession and use of the device will be subject at all times, on campus, to the terms and conditions
described in this document, any and all applicable state and federal laws and regulations, applicable Student Handbook
policies (including the Acceptable Use Policy) as well as any additional rules, regulations, and restrictions that may be
imposed from time to time by St. Mary's School. Any included software may be used only in accordance with the
applicable license and it is the student/parent’s responsibility to be familiar with and to comply with the provisions of
any such license.

¢ By signing this agreement, the student and the student’s parent/guardian certify that they have reviewed and
understand the Student Handbook and the Acceptable Use Policy contained therein. The parent/guardian further
certify that itis their responsibility to inform themselves as to any school policies that might apply to the
student’s use or possession of the device and to comply with those polices at all times.

¢ By signing this agreement, the student and the student’s parent/guardian acknowledge that they are solely
responsible for ensuring that the student’s use of the device to access the Internet while off campus wiil be safe
and responsible and in compliance with all applicable laws, policies, rules, and regulations. St. Mary’s School will
not be responsible for any harm that may come to the student or any other person as a result of the student’s off-
campus Internet activities.

e Any violation of the terms or conditions set forth or referenced in this document may result in St. Mary's School
taking back the device, or restricting, suspending, or terminating, with or without prior notice, the student's use of
the device.

s  Thestudent’s possession and use of the device is a privilege, not a right. By signing this document, the student and the
student’s parent/guardian acknowledge that they have no right or entitlement to possession or use of the device and that
neither this document nor any conversation, correspondence, or understanding between themselves and any
representative of St. Mary’s School gives then any ownership of any kind whatsoever in the device.

Prior to obtaining a device, students and a parent/guardian must sign and submit the Device Acceptabie Use Policy,
Student/Parent Device Agreement, and Internet Filtering Policy Options Signature Form.



Issuance & Return of Device

After the above mentioned forms are signed and returned, the device, protective sleeve, ear phones, and adapter will be
issued to the student (typically during registration, although this date may be changed by St. Mary’s School at any
time).

When the device, protective sleeve, ear phones, and adapter are returned, they will be checked for damages,

and fees assessed (if necessary) based an the schedule listed in the “Fees” section in this document,
This does not include normal wear and tear of the device as determined by the technology coordinator.

school personnel within 5 business days of the last day of attendance, the student and the student’s parent/guardian
will be assessed the full replacement cost (approximately $300.00] for the device, and St. Mary’s School may institute
legal actions against the student and the student’s parent/guardian.

Ifa student withdraws from St. Mary’s School at any time during the school year, the student and the students’
parent/guardian will be responsible for returning the device, protective sleeve, ear phones, and adapter on the date the
student withdraws or drops out. Ifthe device is not returned by the students’ withdraw or drop out date, late fees of
$5.00 per business day will be assessed. If the device is not returned within 5 business days of the withdraw or drop out
date, the student and the student’s parent/guardian will be assessed the full replacement cost (approximately
$300.00) for the device, and St. Mary’s School may institute legal actions against the student and the student's
parent/guardian,

Acceptable Use Policy

Use ofthe device is governed by policies listed under the Computer Use Policy in the student handbook plus the
additional Device Acceptable Use Policy Agreement. This includes information about device monitoring.

Security, Loss or Theft

The student is responsible for ensuring that the device is kept safe and secure at all times during the term of this
agreement. Under no circumstances will the student leave the device unsecured at any location, either on or off campus.
When the device is taken home, it should be stored in a safe and secure place at all times.

Under no circumstances will the student leave the device in the care or custody of any person other than the student’s
parent/guardian or a St. Mary's School teacher or administrator.

Ifthe device is lost or stolen while at school, the student will immediately report the problem to the Principal’s Office.
IFthe student believes the device has been stolen St. Mary’s School officials will then report the theft to the Pontiac
Police Department, who will conduct an investigation. Any theft, conspiracy to steal, or unauthorized sale of or
conspiracy to sell a St. Mary’s School owned device will be vigorously prosecuted to the fullest extent of the law.

Ifthe student is off school grounds and believes the device has been stolen, the student and the student’s parent/guardian
will immediately file a report with local law enforcement officials and request a copy of the written incident report filed
by the investigating officer.

As soon as possible after reporting the device stolen, the student will provide a copy of the police report to the
Technology Office, along with details about the incident and the name and telephone number of the investigating officer.



s [Ifforany reason the device is lost or stolen during the time that it is issued to the student, the student and the student’s
parent/guardian will be responsible for the replacement cost.
{This policy is similar to lost or stolen textbooks.)

s If for any reason the protective sleeve, battery, power adapter, or any other school component is lost or stolen,
regardless of whether the student is at fault, the student and the student’s parent/guardian will be responsible for the
replacement cost as determined by the current actual replacement cost.

***Please note ... Temporary device replacements will ONLY be made to the student with evidence that the device has
been reported as lost or stolen to the appropriate authorities.

Damage

e The school will provide service for any hardware or software problem, including units that are damaged or vandalized.
Costs for service may be covered by the manufacturer, St. Mary’s School, the student or other responsible party.

» The manufacturer's warranty will cover all service related to manufacturing defects, accidental damage and similar
internal failures. Labor costs will be covered by the school.

¢  The student will be required to pay for service to repair intentional misuse.
Intentional misuse will be charged at full cost to repair.

e  Service for software problems will be limited to complete restoration of the software to its original state.
Depending on the nature of the problem, students may not have the opportunity to save personal data from the
machine before software restoration.

Fees
«  Typical costs for individual service are as follows. These costs are provided for information onty.
Actual costs may be higher or lower.
o Screen $120
Keyboard $50
Touchpad $75
Battery $150
AC adapter $120
Infocase Sleeve $50 (if applicable)
Infocase Strap $10 (if applicable)
o Replacement of a chromebook $300
e The repair and replacement fees described above may be reduced by St. Mary's School for economic hardship. To
qualify for a reduction, students must qualify for free or reduced lunch under the applicable State guidelines.

Requests for fee reductions should be referred to the Administration and will be handled confidentially. The
granting of a hardship waiver will not necessarily mean that a student will be issued a replacement device.

¢ Unless the student is granted a fee reduction for economic hardship, the student will not be issued a replacement device until
the costs described above have been paid in full or payment arrangements have been approved by Administration.
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e St Mary’s School may, at its sole discretion, choose not to issue a replacement device, for any reason. The decision
not to issue a replacement device shall not excuse the student and his parent/guardian from any fees associated
with the loss, theft, or damage of any previously-issued St. Mary's device, given that those fees are intended to help
offset the actual cost to St. Mary's of repair or replacement of 5t. Mary’s Schoel property.

My child and [ have read and understand the policy as written.

Parent Signature Student Signature:

Date:




